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Ecumenical Development

Officer

for Birmingham Churches Together

Person Specification

Essential criteria

· Membership in good standing of one of the denominations within Birmingham Churches Together.

· A commitment to ecumenical working and a deep respect for the different beliefs, practices and ways of life of the Churches. Some theological knowledge.

· A collaborative working style and ability to relate well to Church Leaders, to colleagues and to support staff. Good listening skills, good humour and approachability are key elements here, as well as discretion, tact and the ability to respect confidences.

· An ability to work alone and on his/her own initiative. The Officer must be able to manage his/her own time and flexible working hours, ensuring that s/he does not yield to the temptation to overwork.

· A positive and optimistic outlook and the skill of encouraging, inspiring and supporting others. A certain amount of conflict-management may be required, so an ability to face stress is therefore necessary.

· The ability to think creatively, take initiatives and plan ahead. Administrative and committee skills are essential here.

· Skill in written and spoken communication, including addressing small and large groups with clarity. Ability to grasp complex issues and to retain objectivity in dealing with them.

· Competence in the use of Microsoft Word and e-mail.

· The Officer must have his/her own car for use in the job and a valid driving licence.

Desirable criteria

· Knowledge of recent ecumenical development, a general knowledge of the workings of the mainstream Churches.

· An understanding of Black-led churches and ethnic minority churches.

· Desktop publishing skills and the ability to create and maintain databases and websites.

· Familiarity with personnel and line management issues.

· A clean driving licence.

Applications
· Should be made in black ink on the relevant application form for this post. Handwritten, typed or word-processed applications are all acceptable, though the form must be signed. CVs will not be accepted.

· Should be submitted as hard copy by 25 November 2005. Late applications cannot be considered in any circumstances. (If applications are able to be e-mailed, it would be of help when circulating papers to the interview panel, though an application is not valid until the signed hard copy has been received.)

· Will be acknowledged within two working days.

· Should be sent to:
Jenny Bond, Churches Together in England, Luther King House, Brighton Grove, Manchester M14 5JP. Tel: 0161 249 2515; e-mail: manchester@cte.org.uk

8 November 2005







